These instructions are for registering as a New User and requesting a User Role within Wide Area
Workflow “WAWEF” for the first time and at the same time requesting a role in CORT.

First, you will need to register in the WAWEF system. Please go to www.wawf.eb.mil. Once on the
WAWF Home screen, click the “Accept” button as shown below.
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Privacy Statement

You are accessing a U.S. Government (USG) information system (IS) that is provided for USG authorized use only. By using this IS (which includes any device attached to this 1S), you
consent to the following conditions: The USG routinely intercepts and monitors communications occurring on this IS for purposes including, but not limited to, penetration testing,
COMSEC monitoring, network operations and defense. personnel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations. At any time, the USG may
inspect and seize data stored on this IS. Communications using. or data stored on, this IS are not private, are subject to routinge monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose. This IS includes security measures (e.g.. authentication and access controls) to protect USG interests—not for your personal
benefit or privacy. Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of privileged
communications. or work product, related to personal representation or services by attorneys, psychotherapists. or clergy, and their assistants. Such communications and work
product are private and confidential. See User Agreement for details.

WARNING!

Please DO NOT use the browser BACK BUTTON within the Wide Area Workflow eBusiness Suite applications, the use of the browser's BACK BUTTON is not supported within the Wide
Area Workflow eBusiness Suite applications. Use of this button will cause the loss of data not yet saved to the server and will result in the applications not performing as intended. DO
NOT use the backspace key in any uneditable field, as this will function as the back button, where they exist, use the PREVIOUS or CANCEL buttons to return to a previous page within
the Wide Area Workilow eBusiness Suite applications. The security accreditation level of the applications are Unclassified FOUO and below, do not process, store, or transmit
information classified above the accreditation level of this system.
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http://www.wawf.eb.mil/

Next, you will select the “Register” button as shown below.
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Register # Help/Training

System Messages

(2014-11-14 15:00:00) System: All Subject: New Java Updates Message For: All Users
WAWF is installing a new version of the PKI signing application. If you are experiencing issues with
CAC sign in, we ask that you clea your browser cache and try again. If you are still experiencing
problems, we ask that you uninstall and reinstall java on your machine.

User ID Login

User ID (2014-11-17 00:00:00) System: IUID Subject: IVID Registry GAM Questions Message For: All
Users
For IUID Registry Group Administrator (GAM) related questions contact the UID Registry Helpdesk at
269-961-4745 or iuid_helpdesk@dla mil.

Password

(2014-08-21 00:00:00) System: WAWF Subject: Air Force Helpdesk Message For: All Users
Attention Air Force Users: Email messages processed within WAWF environment (e.g., via helpdesk
link or user registration requests) may not reach their intended recipients. This issue seems only to
affect users whom address contains "US.AF.MIL". Until this issue can be corrected, please use outlook
Forgot your User ID? Forgot your Password? to contact the Air Force helpdesk directly at saf fmpaffso wawf@us.af mil_ If you are a user
registering/requesting a WAWF role and no actions has been taken 48 hours after a successiul
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Read the Privacy Act Statement and then select the “Agree” button as shown below.
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Privacy Act Statement

AUTHORITY: Executive Order 10450, 9397; and Public Law 99-474, the Computer Fraud and Abuse Act.

PRINCIPAL PURPOSE: To record names, signatures, and other identifiers for the purpose of validating the trustworthiness of individuals
requesting access to Department of Defense (DoD) sysiems and information. NOTE: Records may be maintained in
both electronic and/or paper form.

ROUTINE USES: None

DISCLOSURE: Disclosure of this information is voluntary, however, failure to provide the requested information may impede, delay or
prevent further processing of this request.

I have read and understand the terms and conditions for use of this website.

! Symbol indicates situational entry, at least one is required.

= Asterisk indicates required entry.
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Answer the following questions with the required information below.

Mark - “Government”
Mark - “iRAPT” (Formerly WAWF)
Mark - “CORT”

Then select “Next” at the bottom of the screen.
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Registration

Note: A security clearance is NOT required to access any of the applications in the Wide Area Workflow eBusiness Suite.

What type of user are you? *

What applications will you be using? *

¥ IRAPT - Invoicing, Receipt, Acceptance, and Property Transfer (Formerly I EDA - Electronic Document Access
WAWF)
CORT - Contracting Officer Representative Tracking Tool
™ IUID Registry ™ mylnvoice

™ MIPR - Military Inferdepartmental Purchase Request
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This is your User Profile page. Fill in “all the required information” and select “Next” at the bottom of
the screen.
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Registration Home ~ Profile ~ Supervisor ~ Roles  Authentication  User Agreement

User Profile

First Hame * Grade/Rank *

Middle Name Confirm Email * DSHN Telephone

Last Hame * Commercial Telephone ! Citizenship *

us

Organization * Extension Designation *

m

— Please Select —

Job Title * Intl Country Code and Phone ! Annual Information Awareness Training Date *

Mobile Telephone AKO Name
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The next screen is your Supervisior’s Information — fill in “all the appropiate blocks” and select “Next”
at the bottom of the screen.
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Registration Home  Profile  Supervisor  Roles  Authenticstion  User Agreement

Additional Profile Infarmation

First Name * Email *

Last Name * Confirm Email * Extension

Job Title * DSN Telephene Intl Country Code and Phone !

Agency Information

Agency Name *

Address * Organization

Office Symbol
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Next, the below screen and will pull up and you will be required to request what “Role” you will require
within WAWEF by clicking on the “Government User Roles” as shown below.
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Registration Home ~ Profile = Supervisor  Roles  Authentication = User Agreement

= Admin User Roles

COR Tracking Tool

+ CORT Role

mylnvaice

! 8ymbol indicates situational entry, at least one is required.

isk indicates required entry.
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The following screen will load and you will be required to fill in what “Specific Role” you will require
within iIRAPT by using the drop down button on the right side of the Role selection box indicated by the
red dotted line.

(Example is on the next slide)
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Registration Home = Profile =~ Supenisor = Roles = Authentication = User Agreement

iRAPT Role

Role * Justification
— Please Select — E|< ........................................ —

Location Code Type *
DoDAAC =l Attachments

Upload
Location Code * Upload

Extension

Note: Enter in one of the following for Location Code: DoDAAC or MAPAG

[ pu—
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The “Role” drop down box will list a variety of different options as seen below.
Note: If you are unsure of what role you require contact your recommending agency for guidance.
Additionally, commonly used role assignments are “Acceptor” if you are a COR on a contract and

“Acceptor View Only” and “Admin By View Only” usually used for Contracting Officers and
Contracting Specialists.

& Wide Area Workflow sl EEEEREE RS = =25 =

v%|‘?‘g||ﬂ@gg§:‘s o -
rOnly
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nment Property Ship From View
nment Property Ship f
ent Property Shipp

Inspector View Only
Issue By View Only
Local Processing Office

Local Processing Office Reviewer
Local Processing Official View Only

Justification

Misc Pay Initiator
Pay Official
Pay Official View

Attachments

Extension

Note: Enter in one of the following for Location Code: DoDAAC or MAPAC

L L]

! Symbol indicates situational entry, at least one is required

sk indicates required entry
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Next in the “Location Code Type” you will leave DoDAAC filled in that block.
For the “Location Code” (This is where you input the DODAAC Code you are registering for)
It is acceptable to leave the “Extension” block blank.

In the “Justification” block just explain why you require access to the system. There is an “example”
justification shown below.

Then click on “Save” at the bottom of the screen.
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Registration Home ~ Profile  Supervisor  Roles  Authentication  User Agreement

iRAPT Role

Role* sustication (YN

Acceptor E Meed access to perform daily duties

Location Code Type *
DoDAAC [=] Attachments
Upload
Location Code * Upload
Your installation DoDAAC will be filled in here|

Extension

Mote: Enterin one of the following for Location Code: DoDAAC or MAPAC

one is required

quired entry.




After you have filled in the IRAPT Government user Role you will want to verify the information that
was input is correct. Info that requires the verification is shown in the green rectangle below.

Next, you will request a role CORT. Select the “CORT Role” as shown below.
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Registration Home ~ Profile  Supervisor  Roles  Authentication  User Agreement

Roles

RAPT,

& Government User Roles & Admin User Roles

Role Group Location Code Extension Action

Acceptor DLA ENERGY SP0E00 & Justification/Attachments ¥Delete

mylnoice

Government - Selected

! Symbol indicates situational entry. at least one is required.

cates required entry.
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You will then select the appropriate “Role” in CORT for which you need access. A drop down box
indicated by the red dotted arrow shows where the drop down option is located.

(Example is on the next slide)
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CORT Role

Role * Justification

T N - | | < — -

Location Code Type *

DoDAAC [=] Attachments

»
Home Organization *

Home Department *

— Please Select —

=1

* Asterisk indicates required entry
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Choose your Role from the available options.

Note: If you are unsure of what role you require contact your recommending agency for guidance.

Additionally, commonly used role assignments are “Contracting Officer Representative” if you are a
COR on a contract. “Supervisor/Commander” for COR approvals. “Contract Officer” and “Contract

Specialist”
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CORT Role

LAummlstratmg Contracting Officer
Administrator (DPAP)
Administrator (Depariment)
Contract Specialist
Contracting Officer

HiContracting Officer Representative
Quality Assurance Point of Contact
Supervisor / Commander

Security

Hom®Department *

— Please

i Ly

Justification

Attachments

® | ogout

* Asterisk indicates required entry]
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Next under the “Location Type Code” you will leave DoDAAC filled in that block.
Under the “Home Organization” you will fill in the DoDAAC you are registering for.

Under the “Home Department” you will select the applicable Department for your Home Location. A
drop down box indicated by the red dotted arrow shows where the drop down option is located.

(Example is on the next slide)
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Home Organization *

Home Department *

- Please Select —
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Choose from the drop down the appropriate “Home Department”

Note: DLA employees are reminded to select “DLA” as their “Home Department,” when adding a
CORT Role.
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Location Code Type *
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Home Qrganization *
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Next, you will be required to provide “Justification” for the role request. There is an (example)
justification below.

Your justification will depend on your specific reasons for the role request.

When you are finished click “Save” at the bottom as show below.
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After you have filled in the CORT Role you will want to verify the information that was input is correct.

Info that requires verification is shown in the green rectangle below.
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You will then have to authenticate how you will be accessing the system. Click on the drop down menu
indicated by the red dotted arrow as show below.

Then select “Common Access Card” from the drop down menu.

Next, click on the “Certificate Login” icon as shown below.
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Registration Home  Profile = Supervisor  Roles  Authentication  User Agreement

Authentication

Howy will you be accessing the Wide Area YWarkflow eBusiness Suite applications? *

Common Access Card
— Please Select —

Software Cerificate
User |D \ Password

he Certificate Login button to select the appropriate certificate.

1 Symbol indic

required entry.
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Select the certificate which you choose to use and then click “OK”

Note: Whatever certificate you choose remember to use that same certificate each time you log into the
system.
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Select the certificate you want to use.

Mote: Only X509 Certificates from your Personal Certificate Store that are used for Digital Signing and
Non-Repudiation will be displayed

Issued to
HINKEL.TIMOTHY.J.10

Loading Select Your Certificate Window / Trusted sites | Protected Mode: Off fa v Heox -

Finally, you will be prompted to accept the System User terms and agreement and after that you will
have completed the initial system requirements and the role requests for iRAPT and CORT Tool.

The next step in the process is to wait until you’re notified from the WAWF and CORT Tool System
Group Admins that your account/roles have been activated.



Once your account/roles have been activated the steps provided below will guide you on how to
access/navigate to the WAWF main page and verify you have CORT Tool access.

After you have received e-mail notification that your WAWF account has been activated you may
access the WAWF website at www.wawf.eb.mil

You will then click the “Accept” button as shown below.
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Privacy Statement

You are accessing a U.S. Government (USG) information system (IS) that is provided for USG authorized use only. By using this IS (which includes any device attached to this 1S), you consent to the following
conditions: The USG routinely intercepts and monitars communications occurring on this 1S for purposes including, but not limited to, penetration testing, COMSEC maonitoring, network operations and defense,
personnel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations. At any time, the USG may inspect and seize data stored on this I5. Communications using, or data stored on, this IS are
not private, are subject to routine monitoring, interception, and search, and may be disclosed or used for any USG-authorized purpose. This IS includes security measures (e.g., authentication and access controls) to
protect USG interests—not for your personal benefit or privacy. Motwithstanding the above, using this IS does not constitute consentto PM, LE or Clinvestigative searching or monitoring of the content of privileged
communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their assistants. Such communications and work product are private and confidential
See User Agreement for details

WARMNING!

Please DO NOT use the browser BACK BUTTON within the Wide Area Workflow eBusiness Suite applications, the use of the browsers BACK BUTTON is not supported within the Wide Area Workflow eBusiness
Suite applications. Use ofthis button will cause the loss of data not yet saved to the server and will result in the applications not performing as intended. DO NOT use the backspace key in any uneditable field, as this
will function as the back button, where they exist, use the PREVIOUS or CANCEL buttons to return to a previous page within the Wide Area Workflow eBusiness Suite applications. The security accreditation level of the
applications are Unclassified FOUO and below, do not process, store, or transmit information classified above the accreditation level of this system
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http://www.wawf.eb.mil/

Then you will click on the “Certificate Login” button.
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System Messages

(2014-11-04 00:00:00) System: All Subject: VWAWF 5.6 Deployment Critical! Message For: All Users

All- WAWF 5.6 is installed and available to the users. Two items are still being worked. mylnvoice is notyetup. Users

should access the legacy mylnvoice system for payment status. Also, the IUID API's are having configuration issues. This

item is being worked for resolution. We apologize for any inconveniences this extended downtime and two issues may
User ID Login have caused.

User D
(2014-08-21 00:00:00) System: WAWF Subject: Air Force Helpdesk Message For: All Users
Attention Air Force Users: Email messages processed within WAWF environment (e.g., via helpdesk link or user
registration requests) may not reach their intended recipients. This issue seems only to affect users whom address
Password contains "US AF MIL". Until this issue can be corrected, please use outlook to contact the Air Force helpdesk directly at
saffmpaffs o.wawfi@us.af.mil. If you are a user registering/requesting a WAWF role and no actions has been taken 42
hours after a successful registration, please contact the Air Force helpdesk directly. We apologize for the inconvenience
and appreciate your patience.

Fargotyour User ID? Forgot your Password? (2014-10-15 00:00:00) System: All Subject: Pay Office HQ0251 Closing Message For: All Users
As a reminder, Pay Office HQ0251 (OMEPAY Columbus region) will be de-activated effective 1 November 2014. Any
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When the following pop-up appears click “Yes”
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Certificate Login System Messages

(2014-11-04 00:00:00) System: All Subject: WAWF 5.6 Deployment Critical! Message For: All Users

de i o i Lt e 4il] peing worked. mylnvoice is not yet up. Users
Security Waming &J e [UID API's are having configuration issues. This
s this extended downtime and two issues may

e LLALC .

User ID Login Do you want to view only the webpage content that was delivered
securely?
This webpage contains content that will not be delivered using a secure HTTPS

UserID
connection, which could compromise the security of the entire webpage

lessage For: All Users
fironment (e.0., via helpdesk link or user

e seems only to affect users whom address

Password ok to contact the Air Force helpdesk directly at:
arfmpafsowa -armil TFyou are™s SE(enngrequesting 3 WAWF role and no actions has been taken 48
hours after a successful registration, please contact the Air Force helpdesk directly. We apologize for the inconvenience
and appreciate your patience.

Forgot your User ID? Forgot your Password? (2014-10-15 00:00:00) System: All Subject: Pay Office HQ0251 Closing Message For: All Users
As a reminder, Pay Office HQI0251 (ONEPAY Columbus region) will be de-activated effective 1 November 2014. Any

~~

&

1 | »

J Trusted sites | Protected Mode: Off 45 v Hew o~

< |

Loading Select Your Certificate Window




Next, select the appropriate certificate to use and click “OK”

& Wide Area Workflow eBusiness Suite - Windows Internet Explorer [= 2 |
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Select the certificate you want to use.

Mate: Only X509 Certificates from your Personal Certificate Store that are used for Digital Signing and
Non-Repudiation will be displayed.

Issued to Issued by Friendly name Expiration Date
HINKEL.TIMOTHY.J.10..]
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The following screen will apprear. Click on the “iRAPT” icon to access WAWF.

£ Wide Area Workflow eBusiness Suite - Windows Internet Explorer = i
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WideAreaWorkFlow
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Welcome to Wide Area Work Flow e-Busin

Corr

t{llnvoice

ng, Receipt, i E myln
and Property

(Formerly

System Messages

(2014-11-04 00:00:00) System: All Subject: WAWF 5.6 Deployment Critical! Message For: All Users

All - WAWF 5.6 is installed and available to the users. Two items are still being worked. mylnvoice is not yet up. Users should access the legacy mylnvoice system for payment
status. Also, the IUID API's are having configuration issues. This item is being worked for resolution. We apologize for any inconveniences this extended downtime and two
issues may have caused

(2014-08-21 00:00:00) System: WAWF Subject: Air Force Helpdesk Message For: All Users
Aftention Air Force Users: Email messages processed within WAWF environment (e.g., via helpdesk link or user registration requests) may not reach their intended recipients
This issue seems only to affect users whom address contains "US AF.MIL" Until this issue can be corrected, please use outlook to contact the Air Force helpdesk directly at:
saf fmpaffso wawf@us.af. mil. f you are a user registering/requesting a WAWF role and no actions has been taken 48 hours after a successful registration, please contact the
Alr Force helpdesk directly. We apologize for the inconvenience and appreciate your patience.
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Congratulations!!! You now have access to the Wide Area Work Flow website.

& https://wawf.ebmilf - IRAPT - Windows Internet Explorer = e S|

Government  Documentation  Lookup | Exit

\ Welcome to Invoicing, Receipt, Acceptance, and Property Transfer (iRAPT)!
This application was formerly known as Wide Area Workflow (WAWF).
Please start by selecting one of the links from the menu above.

Government and Government Support Contractor Messages |

(2014-AUG-21) System: WAWF Subject: Air Force Helpdesk Message For: All Users

Attention Air Force Users: Email messages processed within W F environment (e.g., via helpdesk link or user registration requests) may not reach their
intended recipients. This issue seems only to affect user: hom address contains "US.AF.MIL". Until th sue can be corrected, please use outlook to
contact the Air Force helpdesk directly at: saf fmpaffso wf@us.af.mi. If you are a user registering/requesting a WAWF role and no actions has been
taken 48 hours after a successful registration, please contact the Air Force helpdesk directly. We apologize for the inconvenience and appreciate your

patience
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After you have verified that you can access iRAPT you may select the “Exit” option as shown below.

(@ https://wawf.eb.mil/ - IRAPT - Windows Internet Explorer =o)X |

iRAPT 5.6.0 (formerly WAWF) User D : EDIPI1084148764

Printer Friendly

User Government Documentation Lo @

Welcome to Invoicing, Receipt, Acceptance, and Property Transfer (iRAPT)!
This application was formerly known as Wide Area Workflow (WAWF).
Please start by selecting one of the links from the menu above.

Government and Government Support Contractor Messages

(2014-AUG-21) System: WAWF Subject: Air Force Helpdesk Message For: All Users

Attention Air Force Users: Email messages processed within WAWF environment (e.g., via helpdesk link or user registration requests) may not
reach their intended recipients. This issue seems only to affect users whom address contains "US.AF.MIL". Until this issue can be corrected
please use outlook to contact the Air Force helpdesk directly at: saf fmpaffso.wawf@us.af.mil. If you are a user registering/requesting a WAWF
role and no actions has been taken 48 hours after a successful registration, please contact the Air Force helpdesk directly. We apologize for the
inconvenience and appreciate your patience.

WAWF_window /' Trusted sites | Protected Mode: OFf 3 v HI100% v
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You will then be guided back at the WAWF e-Business suite main page. Now you will want to select
the CORT TOOL icon as shown below.

& Wide Area Workflow eBusiness Suite - Windows Internet Explorer = i
U~
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(100L

Contracting Officer R

System Messages

(2014-11-14 15:00:00) System: All Subject: New Java Updates Message For: All Users
WAWF is installing a new version of the PKI signing application. If you are experiencing issues with CAC sign in, we ask that you clea your browser cache and try again.
you are still experiencing problems, we ask that you uninstall and reinstall java on your machine.

(2014-08-21 00:00:00) System: WAWF Subject: Air Force Helpdesk Message For: All Users

Aftention Air Force Users: Email messages processed within WAWF environment (e.g.. via helpdesk link or user registration requests) may not reach their intended
recipients. This issue seems only to affect users whom address contains "US.AF.MIL". Until this issue can be corrected, please use outlook to contact the Air Force
helpdesk directly at: saf. impaffso.wawf@us.af.mil. If you are a user registering/requesting a WAWF role and no actions has been taken 48 hours after a successful
registration, please contact the Air Force helpdesk directly. We apologize for the inconvenience and appreciate your patience.

(2014-10-15 00:00:00) System: All Subject: Pay Office HQ0251 Closing Message For: All Users
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Congratulations!!! You now have access to the CORT Tool website.

@ https://wawf.eb.mil/xhtml/auth/ html?: ORT - Wind Internet Explorer

yst

UserID:

EDIPI1084148764

Welcome to the Department of Defense Contracting Officer Representative Tracking (CORT) Tool

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any DoD agency posted contract in the Electronic Document Access (EDA) system.
For COR pelicy guidance and instruction, visit the Defense Procurement Acquisition Policy website:

+ CORT Tool Policy

*+ DoD COR Handbook

+ Defense Contingency COR Handbook
Training Updates:

* Based upon current DoD policy, COR training levels are determined by the Contracting Officer and are based upon the complexity of the contract.

* For more information on COR training offered by DAU please click here. This site also contains a list of equivalent providers for DAU COR 222.

+ Combating Trafficking in Persons and Ethics Training are required courses for all CORs. The DoD site for the Combating Trafficking in Persons course is http://ctip.defense.gov

All Users:

m,

* Allusers that possess a Common Access Card (CAC) can utilize the site.
+ Select an option frem the CORT TOOL Menu at the top of the page to begin

Contracting Officer Repr i (COR Nomi ):

* Create Profile: To create or update your profile, use the "COR Profile” link from the menu and complete the required fields.
+ COR Nomination: To nominate yourself as a COR on a contract, use the "COR Nomination Process” link from the menu. Be sure to select your servicing contracting center prior to populating the required fields.
* Review Nomination Status: To view the status of a nomination, use the "Contract List/Status” link from the menu

Contracting Officer Representatives (Appointed/Active CORs):

* Maintain COR Online Files: To access the online file, use the "Contract List/Status” link from the menu. Click on the contract you wish to work with and scroll down to the COR's Online File section. CORs may add edit or delete the following
COR documents: Status Reports, Trip Report, Correspondence and Miscellaneous Documents.

Supervisors/Commanders:

* Approve/Reject Nomination: To review any nominations awaiting your review/approval, use the "Awaiting My Approval” link from the menu. Click the Contract Number you wish to work. You can then review the COR information at the top
of the record and Approve/Reject the request in the Supervisor/Commander section.

Contract Specialist:

* Create a Profile: To create or update your profile, use the "Contract Specialist Profile™ link from the menu. Select the "Add™ button and complete the required fields for the contracting center(s).

* ReviewiEditiReject a Nomination: To review, edit or reject any nominations, use the "Contract List Status” link from the menu. Click the Contract Number you wish to work with and modify as needed.

* Review Documents: To review the documents for any of your contracts, use the "Contract List/Status™ link from the menu. Click the Contract Number you wish to work with to navigate to that nomination. The File Inspection Checklists and
Status Reports can be viewed at the bottom in the Annual Inspection Checklist and COR Online File sections.

* Terminate: To terminate the appeintment for any of your CORs, use the "Contract List’Status™ link from the menu. Click the Contract Number you wish to work with to navigate to that nominatien. Scroll down to the COR Revocation section
Attach the termination letter and click the "Revoke COR™ button.

+ Contract Extension: To return an inactive contract to the "active” status, use the "Contract Extension” link from the menu and update the contract completion date.

* View All Nom To view all within your contracting center, use the "View All Local COR Record” link from the menu and click on the contract number you wish to view.

Contracting Officer (Warrant Required):

+ Create a Profile: To create or update your profile, use the "Contracting Officer Profile” link from the menu. Select the "Add™ button and complete the reguired fields for the contracting center(s).
* Approve/Reject Nomination: To review any nominations awaiting your review, use the "Awating My Approval® link from the menu. Click the Contract Number you wish to work with. You can then review the COR information at the top of
the record, add the appointment letter and Approve/Reject the request in the PCO section.
* Review Documents: To review the documents for any of your contracts, use the "Contract List/Status™ link from the menu. Click the Contract Number you wish to work with to navigate to that nomination. The File Inspection Checklists and
Status Reports can be viewed at the bottom in the Annual Inspection Checklist and COR Online File sections.
* Terminate: To terminate the appeintment for any of your CORs, use the "Contract List’Status™ link from the menu. Click the Contract Number you wish to work with to navigate to that nominatien. Scroll down to the COR Revocation section i
Aittsrh tha tarminatinn latar and rliek tha "Deunka COD” httan
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End of Instructions.

If there are any issues with the system, registration and/or roles please contact.

Timothy.Hinkel@DLA.mil



mailto:Timothy.Hinkel@DLA.mil

